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[image: ../../icons/y4y-icons-citizen%20science.png]You for Youth | Summer Learning
Program Supply Request Form
[bookmark: _GoBack]Use this form when you want a detailed list of supplies. This is especially useful when you have one staff member responsible for ordering all program supplies.
Date Requested: ________________________________	All requests must be received by Friday for a Monday delivery.
Name of Site: ____________________________________                                   *Email requests to sitecoordiator@abcisd.com
	Catalogue
	Item #
	Item Description
	QTY
	Price
per item
	Activity Name
	Instructor
	How will supply be used:

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Comments or Additional Clarifications: __________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Site Coordinator: ___________________________________ Approved by Project Director: ___________________________________ Date: ____________________

Purchased by: _______________________________________ Date Order Completed: ____________________
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