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Use this form to help you keep track of project tasks at each step of the design thinking process. 
 

 
Name: __________________________________________  Project: _________________________________ 
 

Step Tasks Due Date Date 
Completed 

Empathize 
Research 
users’ 
needs. 

•    

•    

•    

•    

Define 
State users’ 
needs. 

•    

•    

•    

•    

Ideate 
Brainstorm 
possible 
solutions. 

•    

•    

•    

•    

 
Prototype 
Create 
solutions. 

•    

•    

•    

•   
 

 
Test, 
Refine, 
Repeat 
Try out 
solutions. 
 

•    

•    

•    

•   
 

“To invent, you need a good imagination and a pile of junk." 
Thomas Edison 
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