
21st CCLC Budget Tracking Workbook: 2018-19 Program Year



Use this spreadsheet to develop and track your budget. Formulas are included to complete all "Total" lines and "Remaining" funds. You must enter the actual budget for admininstrative costs and each site, as well as totals expended.

Budget Amount Budget Category Budget Code Item Admin Site 1 Site 2 Site 3 Site 4 Site 5 Site 6 Total Expended Remaining
277,301.00$                   
41,000.00$                     Personnel 6119 Program Director 42,130.00 42,130.00 10,000.00 32,130.00
31,000.00$                     6119 Academic Liaison 5,256.50 5,256.50 5,256.50 5,256.50 5,256.50 5,256.50 31,539.00 10,000.00 21,539.00

6129 Family Engagement Sp. 2,768.00 2,768.00 2,768.00 2,768.00 2,768.00 2,768.00 16,608.00 10,000.00 6,608.00
40,000.00$                     6118 Site Coordinators 30,000.00 30,000.00 30,000.00 30,000.00 30,000.00 30,000.00 180,000.00 10,000.00 170,000.00
21,100.00$                     6129 Administrative Asst. 9,296.00 9,296.00 10,000.00 -704.00
14,000.00$                     6129 5 GED Teachers 2,333.33 2,333.33 2,333.33 2,333.33 2,333.33 2,333.33 14,000.00 10,000.00 4,000.00
5,000.00$                       6129 Weekend Teachers 2,500.00 1,700.00 2,500.00 6,700.00 10,000.00 -3,300.00

60,000.00$                     6118 Tutors 10,000.00 10,000.00 10,000.00 10,000.00 10,000.00 10,000.00 60,000.00 10,000.00 50,000.00
51,825.00$                     6129 Instructors 8,637.50 8,637.50 8,637.50 8,637.50 8,637.50 8,637.50 51,825.00 10,000.00 41,825.00

263,925.00$                   Total Personnel 51,426.00 61,495.33 58,995.33 60,695.33 61,495.33 58,995.33 58,995.33 412,098.00 90,000.00 322,098.00
13,376.00$                     Fringe Benefits 15% 7,713.20 9,224.30 8,849.30 9,104.30 9,224.30 8,849.30 8,849.30 61,814.00 30,000.00 31,814.00

277,301.00$                   Total Payroll 59,139.20 70,719.63 67,844.63 69,799.63 70,719.63 67,844.63 67,844.63 473,912.00 210,000.00 263,912.00

30,080.00$                     Other Operating
Travel Administrative Travel (6410) 4,600.00

Local Travel (6411)
Misc. Operating Costs 480.00
Awards
Transportation 25,000.00 4,166.67 4,166.67 4,166.67 4,166.67 4,166.67 4,166.67 0.00

30,080.00$                     Total Other 30,080.00 4,166.67 4,166.67 4,166.67 4,166.67 4,166.67 4,166.67 55,080.00 4,000.00 51,080.00

120,874.00$                   Supplies
Supplies 5,000.00 20,145.67 20,145.67 20,145.67 20,145.67 20,145.67 20,145.67 125,874.00

120,874.00$                   Total Supplies 5,000.00 20,145.67 20,145.67 20,145.67 20,145.67 20,145.67 20,145.67 125,874.00 3,000.00 122,874.00

18,400.00$                     Contractual

Professional Srv. 13,000.00
Utilities (phone) 2,400.00

18,400.00$                     Total Contractual 15,400.00 0.00 0.00 0.00 0.00 0.00 15,400.00 7,000.00 8,400.00

Capital Outlay

6,000.00$                       Total Capital Outlay 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

12,053.00$                     Indirect Costs 1.982% 12,242.00

12,053.00$                     Total Indirect 12,242.00 0.00 0.00 0.00 0.00 0.00 0.00 12,242.00 12,242.00 0.00

464,708.00 0.00 0.00 0.00 121,861.20 95,031.97 92,156.97 94,111.97 95,031.97 92,156.97 92,156.97 682,508.00 236,242.00 446,266.00

21st CCLC Program Overall Budget Spreadsheet



Budget Category Budget Code Item Site 1 Expended Remaining

Personnel 61,495.33 10,000.00 51,495.33
Fringe Benefits 9,224.30 2,000.00 7,224.30

Total Personnel 70,719.63 12,000.00 58,719.63

Other Operating
Travel Administrative Travel (6410)

Local Travel (6411)
Misc. Operating Costs
Awards
Transportation 4,166.67 1,000.00

Total Other 4,166.67 1,000.00 3,166.67

Supplies 20,145.67 1,000.00 19,145.67

Total Supplies 0.00

Contractual

Total Contractual 0.00

Capital Outlay

Total Capital Outlay 0.00

95,031.97 14,000.00 81,031.97

Site 1 Budget Tracking Spreadsheet
Use this spreadsheet to track site expenditures. Column "D" is coded to populate the budget from your Overall Budget 
Spreadsheet. If a budget changes on your overall budget that affects Sites 1-6, then the budget will automatically change 
when you change the overall budget.



Budget Category Budget Code Item Site 2 Expended Remaining

Personnel 58,995.33 10,000.00 48,995.33
Fringe Benefits 8,849.30 2,000.00 6,849.30

Total Personnel 67,844.63 12,000.00 55,844.63

Other Operating
Travel Administrative Travel (6410)

Local Travel (6411)
Misc. Operating Costs
Awards
Transportation 4,166.67 1,000.00

Total Other 4,166.67 1,000.00 3,166.67

Supplies 20,145.67 1,000.00 19,145.67

Total Supplies 0.00

Contractual

Total Contractual 0.00

Capital Outlay

Total Capital Outlay 0.00

92,156.97 14,000.00 78,156.97

Site 2 Budget Tracking Spreadsheet
Use this spreadsheet to track site expenditures.  Column "D" is coded to populate the budget from your Overall Budget 
Spreadsheet.  If a budget changes on your overall budget that affects Sites 1-6, then the budget will automatically change 
when you change the overall budget.



Budget Category Budget Code Item Site 3 Expended Remaining

Personnel 60,695.33 10,000.00 50,695.33
Fringe Benefits 9,104.30 2,000.00 7,104.30

Total Personnel 69,799.63 12,000.00 57,799.63

Other Operating
Travel Administrative Travel (6410)

Local Travel (6411)
Misc. Operating Costs
Awards
Transportation 4,166.67 1,000.00

Total Other 4,166.67 1,000.00 3,166.67

Supplies 20,145.67 1,000.00 19,145.67

Total Supplies 0.00

Contractual

Total Contractual 0.00

Capital Outlay

Total Capital Outlay 0.00

94,111.97 14,000.00 80,111.97

Site 3 Budget Tracking Spreadsheet
Use this spreadsheet to track site expenditures. Column "D" is coded to populate the budget from your Overall Budget 
Spreadsheet. If a budget changes on your overall budget that affects Sites 1-6, then the budget will automatically change 
when you change the overall budget.



Budget Category Budget Code Item Site 4 Expended Remaining

Personnel 61,495.33 10,000.00 51,495.33
Fringe Benefits 9,224.30 2,000.00 7,224.30

Total Personnel 70,719.63 12,000.00 58,719.63

Other Operating
Travel Administrative Travel (6410)

Local Travel (6411)
Misc. Operating Costs
Awards
Transportation 4,166.67 1,000.00

Total Other 4,166.67 1,000.00 3,166.67

Supplies 20,145.67 1,000.00 19,145.67

Total Supplies 0.00

Contractual

Total Contractual 0.00

Capital Outlay

Total Capital Outlay 0.00

95,031.97 14,000.00 81,031.97

Site 4 Budget Tracking Spreadsheet
Use this spreadsheet to track site expenditures. Column "D" is coded to populate the budget from your Overall Budget 
Spreadsheet. If a budget changes on your overall budget that affects Sites 1-6, then the budget will automatically change 
when you change the overall budget.



Budget Category Budget Code Item Site 5 Expended Remaining

Personnel 58,995.33 10,000.00 48,995.33
Fringe Benefits 8,849.30 2,000.00 6,849.30

Total Personnel 67,844.63 12,000.00 55,844.63

Other Operating
Travel Administrative Travel (6410)

Local Travel (6411)
Misc. Operating Costs
Awards
Transportation 4,166.67 1,000.00

Total Other 4,166.67 1,000.00 3,166.67

Supplies 20,145.67 1,000.00 19,145.67

Total Supplies 0.00

Contractual

Total Contractual 0.00

Capital Outlay

Total Capital Outlay 0.00

92,156.97 14,000.00 78,156.97

Site 5 Budget Tracking Spreadsheet
Use this spreadsheet to track site expenditures. Column "D" is coded to populate the budget from your Overall Budget 
Spreadsheet. If a budget changes on your overall budget that affects Sites 1-6, then the budget will automatically change 
when you change the overall budget.



Budget Category Budget Code Item Site 6 Expended Remaining

Personnel 58,995.33 10,000.00 48,995.33
Fringe Benefits 8,849.30 2,000.00 6,849.30

Total Personnel 67,844.63 12,000.00 55,844.63

Other Operating
Travel Administrative Travel (6410)

Local Travel (6411)
Misc. Operating Costs
Awards
Transportation 4,166.67 1,000.00

Total Other 4,166.67 1,000.00 3,166.67

Supplies 20,145.67 1,000.00 19,145.67

Total Supplies 0.00

Contractual

Total Contractual 0.00

Capital Outlay

Total Capital Outlay 0.00

92,156.97 14,000.00 78,156.97

Site 6 Budget Tracking Spreadsheet
Use this spreadsheet to track site expenditures. Column "D" is coded to populate the budget from your Overall Budget 
Spreadsheet. If a budget changes on your overall budget that affects Sites 1-6, then the budget will automatically change 
when you change the overall budget.



Payroll Tracking Spreadsheet

You can create a new spreadsheet for each of your 21st CCLC sites or just one to track all of your payroll.

Fall Semester Weekly Hours Total for
Employee Name Position Pay Rate 8/25/2018 9/1/2018 AUGUST 9/8/2018 9/15/2018 9/22/2018 9/29/2018 September 10/6/2018 10/13/2018 10/20/2018 10/27/2018 October 11/3/2018 11/10/2018 11/17/2018 11/24/2018 12/1/2018 November 12/8/2018 12/15/2018 12/22/2018 December Total Fringe Fall Semester
Bob Bob Tutor 5.00$    20.00 15.00 175.00$      15.00 20.00 20.00 15.00 350.00$      -$           T -$           -$         525.00$      78.75$       603.75$         

-$           -$           -$           H -$           -$         -$           -$           -$              
-$           -$           -$           A -$           -$         -$           -$           -$              
-$           -$           -$           N -$           -$         -$           -$           -$              
-$           -$           -$           K -$           -$         -$           -$           -$              
-$           -$           -$           S -$           -$         -$           -$           -$              
-$           -$           -$           G -$           -$         -$           -$           -$              

TOTAL FOR TMP/HRLY 175.00$      350.00$      -$           I -$           -$         525.00$      78.75$       603.75$         
V

-$           -$           -$           I -$           -$         -$           -$           -$              
-$           -$           -$           N -$           -$         -$           -$           -$              
-$           -$           -$           G -$           -$         -$           -$           -$              
-$           -$           -$           -$           -$         -$           -$           -$              
-$           -$           -$           -$         -$           -$           -$              
-$           -$           -$           -$           -$         -$           -$           -$              

TOTAL FOR TEACHERS -$           -$           -$           -$           -$         -$           -$           -$              

TOTAL PAYROLL 175.00$      350.00$      -$           -$           -$         525.00$      78.75$       603.75$         

Spring Semester Weekly Hours
Employee Name Position Pay Rate 1/12/2018 1/19/2018 1/26/2018 2/2/2018 JANUARY 2/9/2018 2/16/2018 2/23/2018 3/2/2018 FEBRUARY 3/16/2014 S 3/23/2018 3/30/2018 MARCH 4/6/2018 4/13/2018 4/20/2018 4/27/2018 5/4/2018 APRIL 5/11/2018 5/18/2018 5/25/2018 6/1/2018 MAY 6/8/2018 6/15/2018 6/22/2014 6/29/2014 JUNE TOTAL FRINGE SPRING SEMESTER

-$           -$           -$           -$           -$              -$           -$           -$                  -$                  
-$           -$           -$           -$           -$              -$           -$           -$                  -$                  
-$           -$           -$           -$           -$              -$           -$           -$                  -$                  
-$           -$           -$           -$           -$              -$           -$           -$                  -$                  
-$           -$           -$           -$           -$              -$           -$           -$                  -$                  
-$           -$           -$           -$           -$              -$           -$           -$                  -$                  
-$           -$           -$           -$           -$              -$           -$           -$                  -$                  
-$           -$           -$           -$           -$              -$           -$           -$                  -$                  

TOTAL FOR TMP/HRLY -$           -$           -$           -$           -$              -$           -$           -$                  -$                  

-$           -$           -$           -$           -$              -$           -$           -$                  -$                  
-$           -$           -$           -$           -$              -$           -$           -$                  -$                  
-$           -$           -$           -$           -$              -$           -$           -$                  -$                  
-$           -$           -$           -$           -$              -$           -$           -$                  -$                  
-$           -$           -$           -$           -$              -$           -$           -$                  -$                  
-$           -$           -$           -$           -$              -$           -$           -$                  -$                  
-$           -$           -$           -$           -$              -$           -$           -$                  -$                  
-$           -$           -$           -$           -$              -$           -$           -$                  -$                  
-$           -$           K -$           -$           -$              -$           -$           -$                  -$                  

TOTAL FOR TEACHERS -$           -$           -$           -$           -$              -$           -$           -$                  -$                  

TOTAL PAYROLL -$           -$           -$           -$           -$              -$           -$           -$                  -$                  



Site July August September October November December January February March April May June Total

Administrative 100.00 100.00 100.00 100.00 400.00
Site 1 200.00 200.00 400.00
Site 2 200.00 200.00 400.00
Site 3 200.00 200.00 400.00
Site 4 300.00 300.00 600.00
Site 5 400.00 400.00 800.00
Site 6 100.00 100.00 200.00
Grant Total 3,200.00

Supply Expense Tracking
Use this spreadsheet to track the monthly supply expenditures by site. Formulas are included that will provide an ongoing total for each site.



Activity Name Multicultural Cooking Club Hourly Rate Hours per Week Weeks per year Total 
Lead Teacher Sherri $25 8 32 $6,400.00
Youth Worker Carey $10 8 32 $2,560.00

Cost per Week Weeks per Year
Supplies Weekly Food $20.00 32 $640.00

One Time Cost
Equipment Electric Pan $30.00 $30.00

Hot Plate $50.00 $50.00

Total Activity Cost $9,680.00

Activity Name Gardening Hourly Rate Hours per Week Weeks per year Total 
Lead Teacher John $25 4 32 $3,200.00
Youth Worker Sue $10 4 32 $1,280.00

Cost per Student Total Students
Supplies Journals, pens, gloves $20.00 20 $400.00

One Time Cost
Equipment Shovels $40.00 $40.00

Plants $100.00 $100.00
Fertilizer $20.00 $20.00

Total Activity Cost $5,040.00

21st CCLC Activity Cost Spreadsheet

Use this template to calculate the cost of each activity. Formulas are included to calculate the payroll if you put in the 
hourly rate, hours per week and weeks per year. Supplies and Equipment will calculate when you add cost per week, 
weeks per year and/or one-time costs. Totals are formulated to populate once all costs are entered.
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