Dear XX:

Students in our community are getting an exciting opportunity to work directly with scientists and engineers to tackle real-life challenges during an innovative out-of-school time program. Through experiences with hands-on engineering design and scientific investigation activities, they will learn to think and act like on-the-job experts—experiences that will help science come to life and enrich what they learn in the classroom.

The [number] students in [local area] who are participating in this out-of-school program are part of a collaboration between the U.S. Department of Education and NASA. Through the Department’s 21st Century Community Learning Centers program (21st CCLC), these two organizations are providing students in some of the nation’s highest-need communities with educational content in science, technology, engineering and mathematics (STEM) during out-of-school time. 

The goals of the program are to strengthen student engagement in out-of-school time activities, lay the foundation for a STEM-educated workforce and demonstrate the importance and relevance of STEM skills to daily life. By offering participants the opportunity to engage in real-world STEM experiences and learn directly from STEM subject matter experts, the program helps students excel in the STEM subjects as well as other academic areas. 

This year’s collaboration will offer two broad types of experiences in which students will collaborate with NASA scientists and engineers through “virtual office hours.” In the Engineering Design Challenge, students will learn to use the engineering design process to develop possible solutions to real-world problems facing the experts at NASA and investigate questions like how to create a parachute to slow a spacecraft for landing on Mars or how to develop a plant growth system to sustain astronauts on the moon. 

In the Global Observation to Benefit the Environment (GLOBE) program, students contribute directly to a growing body of data about the Earth’s systems and global environment. Students will be immersed in scientific investigation as they work with scientists to explore questions about the atmosphere and how to collect and analyze data relating to clouds and surface temperature.

Students’ solutions are reviewed by NASA and they produce short videos explaining their work. Early in 2017, select 21st CCLC sites will take part in an event where student teams can showcase their projects and videos to other participants, educators and community members.  

[bookmark: _GoBack]I hope you will join me in supporting the students who are involved in the program as well as the teachers, leaders and subject matter experts who are working with them. I have attached further information about the project. If you have any questions, please contact [name] at [email address/phone number].

Sincerely,

[INSERT NAME]
[INSERT TITLE]
